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Section – B 

FORM-I 

APPLICATION 

 
To, 
The Deputy Field Director 
Sundarban Tiger Reserve 
Canning Town, 24 Parganas(S), WB  
 
Subject: (Name of the Work with project  no.) _______________________________________ 

 
      Reference :(N.I.T. No.)_______________________                                                             
 

Dear Sir/Madam, 
 
Having examined the Statutory, Non-statutory and NIT documents; I/We hereby submit all the 
necessary information and relevant documents for evaluation. 
 
The necessary evidence admissible by law in respect of authority assigned to us on behalf of the 
group of firms for application and for completion of the contract documents is attached herewith. 
 
I/We are interested in bidding for the work mentioned above 
I/We understand that 

(a) Tender Inviting Authority and Accepting Authority can amend the scope and value of the 
contract bid under this project 

(b) Tender Inviting Authority and Accepting Authority reserve the right to reject any tender 
without assigning any reason. 
 
The application is made by me/us on behalf of ________________________in the 
capacity of __________________duly authorized to submit the tender. 
 

Enclosure:  
(1) Technical Proposal (Envelop-1/Folder) 
(2) Financial Proposal (Envelop-2/Folder) 

 
Date:_______________ 

Signature of authorized officer of the firm:______________________________ 

Title & Capacity of the officer:________________________________________ 

Name of the Firm with Seal:__________________________________________ 

 

 

 

DIRECTORATE OF FORESTS, GOVT. OF WEST BENGAL 
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Section-B 

FORM II 

                                                  (TO BE FILLED UP BY TENDERER ) 

 
To, 
The  Deputy Field Director 
Sundarban Tiger Reserve 
Canning Town, 24 Parganas(S), WB  
 
Dear Sir/ Madam, 
 
  Ref:-  Name of the work :-________________________________________________________    

Tender Reference No. ...................................... 
 
          1.-    I/We refer to the tender notice issued by you for the General Building Works with sanitary  
                  & Plumbing works in connection with the above. 

1.  I/ We do hereby offer to perform, provide execute, complete and maintain the works in 
conformity with the drawings, conditions of contract, specifications, Schedule of Quantities for 
the sum of Rs..............................................( Rupess .......................................................... 
................................................................................) only at  the respective quoted percentage 
above/ below  the rates mentioned in the Schedule of Quantities . 

2. I/ We have satisfied myself/ ourselves as to the site conditions, examined the drawings and all 
aspects of tender conditions, subject  above, I/ We hereby agree, should this tender be 
accepted in whole or in part , to: 
(a ) Abide by and fulfil  all the terms and provisions of the said conditions annexed  hereto; 

         b)  Complete the works within .....................days. 
3.   I/ We have deposited the earnest money of Rs.........................( Rupees ............................... 

........................................................) only which, I/ We note bear, will not bear any interest and 
is liable for forfeiture. 
Or   

(i) If our offer is withdrawn  within the validity  period of acceptance. 
(ii) If the contract is not executed within 60 days from the date of receipt of the letter 

of acceptance.                Or     
                     (iii )  If the work is not commenced within 60 days after issue of work order. 

4.   I/ We understand that you are not bound to accept the lowest or any tender you receive. 
           
                Yours faithfully, 
 
      Signature........................................................ 
      Designation : .................................................... 
     Address         : ............................................................ 
 
Name of Partners of our Firm: 

1. ................................................ 
2. ................................................. 

 
 

          DIRECTORATE OF FORESTS, GOVT. OF WEST BENGAL 
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              (SUBMIT DIFFRENT SHEET FOR DIFFRENT PROJECT) 

 
Estimate for construction works for  :- ( Name of  the work) 
_______________________________________________________________ 
    
for use in STR  ( e-Tender reference No. ............................................ and Project  no________.) 
 
                                                              GENERAL SUMMARY 
 

Project 
.No. 

NAME OF THE WORK Rate/Unit Units Amount 

  

 

 

 

RS_________ 1 RS:-
__________ 

                               TOTAL Rs.    

  (in figures ) 
____________________________ 
 
 

 
 
 

   

 
    Time of Completion:  30 days from the date of issuance of Work Order 

 
   I/ We offer to execute the work : 
 

(i)  At per with Rs.....................................................as per priced schedule of quantities. 
(ii) ....................%................................(in words) above the priced schedule of quantities . 
(iii)  ....................%...............................(in words) below the priced schedule of quantities. 

 
       Total: Rs.............................................( Rupees......................................................................) 
 
In Indian Rupees.................................................................................................................. 
 
............................................          ................................................         ............................................. 
Signature of Tenderer                  Signature of Tender Inviting              Signature of Tender Accepting 
With official seal                              Authority                                               Authority 
 
Signature of witness : ...................................................... 
Name of Witness    : ........................................................ 
 Address                    : .......................................................           
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Section – B 

FORM – III 

STRUCTURE AND ORGANISATION 
 

A.1. Name of the applicant (Tenderer): 
 
 
A.2. Office Address: 
 
 
Telephone No.: 
Fax No.: 
 
A.3. Name and address of Bankers: 
 
 
A.4. Attach an organization chart showing the structure of the company with names of key personnel 
and technical staff with Bio-data 
 
 
 

 

Date:______________ 
 
Signature of authorized officer of the firm:____________________________ 

Title & Capacity of the officer:______________________________________ 

Name of the Firm with Seal:________________________________________ 

 

Note: Application covers Proprietary Firm, Partnership, Pvt. Ltd. Company or Corporation 

 

 

                            

                                                   

DIRECTORATE OF FORESTS, GOVT. OF WESTBENGAL 
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Section-B 

FORM- IV 

EXPERIENCE PROFOILE 

 
LIST OF PROJECTS COMPLETED THAT ARE SIMILAR IN NATURE TO THE WORKS [REFER 

PARA 6 (a) (i) (ii) (iii)   -ELIGIBILITY CRITERIA] 
 

Name of the 
Employer 

Name, 
Locatio
n and 
nature 
of work 

Name of 
authorize
d 
supervis
or with 
designati
on 

Contra
ct price 
in 
Indian 
Rupee
s 

Percent
age of 
particip
ation of 
Compa
ny 

Origi
nal 
date 
of 
starti
ng 
work 

Original 
date of 
completi
on of 
work 

Actual 
date of 
starting 
of work 

Actual 
date of 
completi
on of 
work 

Reasons for 
delay in 
completion  

   
 
 
 
 
 
 
 
 
 
 
 

       

  
Note : a) Certificate from the employers to be attached  .  b). Non-disclosure of any information in the 
schedule will result in disqualification of the firm. 
 
 
Date.................................... 
 
Signature of authorized officer of the firm : ....................................................................... 
 
Title and capacity of the officer : ........................................................................................... 
 
Name of the firm with seal : ................................................................................................. 

 
 
 
 
 
 

 DIRECTORATE OF FORESTS, GOVT. OF WESTBENGAL 
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Section – B 

AFFIDAVIT – Y 

(To be furnished in Non-judicial stamp paper of appropriate value duly notarized) 
 
(I) I, the undersigned do certify that all the statements made in the attached documents are true 

and correct. In case of any information submitted proved to be false or concealed, the application 
may be rejected and no objection/claim will be raised by the undersigned. 

(II) The undersigned also hereby certifies that neither our firm 
M/S___________________________________ nor any of constituent partners had been 
debarred to participate in tender by the Directorate of Forests /P.W.D. Department, Government 
of West Bengal or any of the Statutory Bodies or Government Organizations in favour of whom 
credentials are preferred by the undersigned towards eligibility criteria claim; during the last 5 
(five) years prior to the date of this N.I.T. 

(III) The undersigned would authorize and request any Bank, person, Firm, or Corporation to furnish 
pertinent information as deemed necessary and/or as requested by the Deputy Conservator of 
Forests, Administration, General Direction Division, W.B.  herein referred to as the Tender 
Inviting & Accepting Authority, to verify this statement. 

(IV) The undersigned understands that further qualifying information may be requested and agrees 
to furnish any such information at the request of the Tender Inviting & Accepting Authority. 

(V) Certified that I have applied in the tender in the capacity of individual/as partner of a firm & I have 
not applied severally for the same job. 
 
 

Date:_________________ 
 
Signature of authorized officer of the firm:_______________________ 

Title & Capacity of the officer:_________________________________ 

Name of the Firm with Seal:___________________________________ 

 
 

 

 

 

 

DIRECTORATE OF FORESTS, GOVT. OF WEST BENGAL 
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GENERAL TERMS & CONDITIONS OF CONTRACT 

1. INTERPRETATIONS: 

In constructing  these  conditions,  the  specifications,  the  schedule  of  quantities,  tender  and 
Agreement, the following words shall have the meaning herein assigned to them except where the 
subject of context otherwise requires: 

1. The  term  EMPLOYER/AUTHORITY  shall  mean  Sundarban  Tiger  Reserve  and  include  its 

successor  and  assigns  or the  Officers  authorized to deal  with  any matters which  those 

presents are concerned on its behalf. 

2. The term REPRESENTATIVE shall mean Authorized Official of the Deputy Field Director, STR, 

W.B. 

3. CONTRACTOR shall mean the firm or company or supplier whose tender has been accepted 

by the employer and includes his (their) heirs, legal representative assigns and successors. 

4. SITE shall mean the site of the contract work including any building and erections thereof and 

any other land adjoining thereto (inclusively as aforesaid allotted by the Employer for the 

contractor’s use). 

5. This CONTRACT  shall  mean  Articles  of  Agreement,  these  conditions,  the  schedule  of 

quantities, the general instructions to the Contractor, the specifications, the drawings and 

correspondences by which the contract is added, amended, valued of modified in any way by 

mutual consent. 

6. ACT OF INSOLVENCY shall mean any act of insolvency as desired by the Presidency Towns 

7. Insolvency Act or the Provincial Insolvency Act or any amending statutes. 

8. THE WORKS shall mean the work or works to be executed or done under this contract. 

9. The DRAWINGS shall mean the drawing or drawings mentioned in Clause (1) and any 

modifications of them approved by the Architects duly approved by the Employer or any further 

Working drawings or sketches by the Employer or any further working drawings or sketches 

which may be furnished or approved in writing by the Employer. 

10. The SPECIFICATION shall include the structural specification and general specifications 

forming part of this contract. 

11. The SCHEDULE OF QUANTITIES, BILL OF QUANTITIES shall mean the Schedule or 

Quantities as specified and forming part of contract. 

12. The PRICED SCHEDULE OR QUANTITIES shall mean the schedule duly priced. 

13. NOTICE IN WRITING or WRITTEN NOTICE shall mean a notice in writing typed or printed 

characters sent (unless delivered personally) or otherwise proved to have been received by 

Registered Post to the last known private or business address as registered office of the 

addressee and shall be deemed to have been received when in the ordinary course of post it 

would have been delivered. If the employer feels that the contractor (who has signed the 

agreement) should himself come & personally meet to the employer for necessary discussion 

in connection with the work; he must contact personally. In case the contractor (not his 

authorized person) does not meet personally and intentionally avoids or do not reply the letter, 

the matter will fall under the breach of the contract. The work progress should be in the 

proportionate of the time frame set forth for the completion of the works. 

14. The  term  APPROVED  DIRECTED  or  SELECTED  mean  the  approval  direction  or selection 

of the Employer and where ever the words ALLOW, INCLUDE, and PROVIDE occurs the cost 

of the items is as the risk of the contractor. COMPLETION shall mean that the building in the 

opinion of the Architects fit for occupation/use. 

15. WORDS imputing persons include Firms and Corporation, words imputing the singular only also 

the plural and vice/versa where the context so requires. 
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2. SCOPE OF WORKS: 

The work to be done is covered in this tender. The same has been detailed in the drawings and 
schedules of probable items with approximate quantities. It includes furnishing all materials, labour, 
tools and equipment and management necessary for and incidental to the construction and completion 
of the work.  
All work during its progress and upon completion shall conform to lines elevation and grades as shown 
on the drawing furnished by the employer. Should any details essential for efficient completion of the 
work be omitted from the drawings and specifications it shall be the responsibility of the Contractor to 
inform the Employer and to furnish and install such details with their concurrence, so that upon 
completion of the proposed work the same will be acceptable and ready for use.  

The Tenderers are to note that the scope of work as mentioned may be reduced to any extent which is 
absolutely at the discretion of the Employer. This reduction of the extent of work should not be a criterion 
for extra claim in respect of materials stored, establishment and cost incurred or any other losses 
occurring out of these causes.  

The Contractor shall carry out and complete the works in every respect in accordance with this contract 
and in accordance with the directions and to the satisfaction of Employer who shall be the final authority. 
The Employer may in their absolute discretion issue further drawings and /or written instructions, details, 
direction and explanations which are hereafter collectively referred to as the Employer’s instructions in 
regard to: 

 The variation or modification of the design, quality or quantity of works or the addition or 
omission or substitution of any work. 

The Contractor shall forthwith comply with and duly execute any work comprised in such Employer’s   
instructions   provided   always   that   verbal   instructions, directions   and explanations given to the 
Contractor or his representative upon the works by the Employer shall, if involving a variation, be 
confirmed in writing by the contractor within seven days. No work, for which rates are not specifically 
mentioned in the priced schedule of quantities, shall be taken up without written permission of the 
Employer.  

Rates of items not mentioned in the Priced Schedule of Quantities shall be fixed by the Employer, as 
provided in Clause VARIATION. If complete with the Employer’s instructions as aforesaid involves work 
and/or loss beyond that contemplated by the Contract then, unless the same were issued owing to 
some breach of this contract by The Contractor, the Employer shall pay to the Contractor the price of 
the said work an extra to be valued as hereinafter provided and /or loss. 

3. CONTRACTOR NOT TO SUBLET: 

The Contractor shall not without the written consent and approval of the Employer assign the agreement 
or sublet any portion of the work. 
 
4. AGREEMENT: 

The successful Tenderer, if required,may have to enter into an agreement with the Employer. Stamp 
duty and all other costs connected with execution of such agreement shall be borne by the successful 
Tenderers. 
 
5. MAINTENANCE PERIOD AND DEFECTS AFTER COMPLETION: 
The Contractor shall make good at his own cost and to the satisfaction of Employer all defects, 
shrinkages or other faults arising in the option of the Employer from workmanship or materials not being 
in accordance with the drawings or specification of schedule of quantities or the instruction of Employer 
which may appear within the maintenance period. The maintenance period shall mean a period of 
maintenance to be calculated from the date of completion of work. The maintenance period shall be 
maximum twelve months (01 year) after date of supply.  
The defect, shrinkage settlements or other faults which may appear within twelve  months or monsoon 
whichever period is longer after the virtual completion of the work (hereinafter called as the defects 
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liability period) arising in the opinion of the Representative  who  shall  be  final  authority  for  materials  
and  workmanship  not  in accordance with the contract, shall upon the directions in writing of the 
Representative and within such responsible time specified therein, be amended and made good by the 
Contractor at his own cost unless the Representative shall decide that he ought to be paid for such 
amendment and for making good and in case of default the Employer may employ and pay other 
persons to amend and make good such defects, shrinkage, settlement or other faults and all damages 
loss and expenses shall be recoverable from him by the Employer or may be deducted by the Employer 
from any money due or that may become due to the Contractor. 

6. EARNEST MONEY & SECURITY DEPOSIT: 

EARNEST MONEY: 

Earnest money as in tender notice has to be deposited along with the tender. No tender will be 
considered without the above deposit. 
 
SECURITY DEPOSIT: 

a) The successful Tenderer to whom a Letter of Acceptance has been issued shall submit within 
10 (ten) days from the date of Letter of Acceptance, deposit an amount equal to 10% of the 
projected cost will be deposited  through GRIPS in favour of the Deputy Field Director, 
Sundarban Tiger Reserve .   Failure to deposit the Security Deposit as aforesaid within the 
specified time will constitute a breach of the contract rendering the contract liable to termination 
with forfeiture of the security to the extent of amount of the initial 

b) Earnest money is to be deposited with the tender without any reference to the Tenderer. The 
entire security deposit (including  earnest money  furnished  with  the  tender,  amount  deposited  
at  the  time  of execution agreement and amount deducted from progressive bills) shall be held 
till the work is completed in all respects the full satisfaction of the Employer and till the expiration 
of the maintenance period. Employer shall not pay interest on the Earnest Money and Security 
Deposit 

7. COMMENCEMENT AND COMPLETION OF WORK: 

EXTENSION OF TIME AND LIQUIDATED DAMAGES FOR DELAY: 
The entire work is to be completed in all respects in stipulated times as mentioned in the Tender Notice 
from the date of issue of work order.  Time is essence of contract and shall  be  strictly observed; by 
the Contractor. The date of commencement of the work shall be the date on which the work order is 
issued to the Contractor or the date when the Contractor take possession of the site officially whichever 
is later.  
The Contractor shall complete the work in all respects to the satisfaction of Employer within the 
stipulated time, failing which the Contractor shall be bound to pay compensation at the rate of ½ per 
cent (half per cent) over the total tendered value of work for delay of every week or part of a week by 
way of liquidated damages and not as a penalty. Provided always that the entire amount of 
compensation to be paid under the provision of; this clause shall not exceed 10 per cent of the contract 
price. The payment or deduction of such damages shall not relieve the Contractor of; his obligation to 
complete the work or from any other obligation and liability under the contract. 

The Contractor shall within five (5) days of receipt of intimation that his tender has been accepted submit 
to the Employer an abstract programme of work so drawn as would enable him to complete the work 
within the time contemplated. The abstract programme must indicate the work within the time 
contemplated. The abstract programme must indicate dates of starting and completion of respective 
parts of sections of the work.  The abstract programme  would  be  subjected  to  the approval of the 
Employer who will have the power of making such modification therein as found necessary. The actual 
progress as compared with this chart will be reviewed periodically.  

If the Contractor be delayed in the progress of the work by; exceptional weather conditioned civil 
commotion, strike or lock-outs, fire, unusual delay in transportation unavoidable casualties, act of public 
enemy, Acts of the Government, Any Acts of the Authority or of another Contractor in the performance 
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of his contract with the Employer or any other causes beyond the Contractor’s control, the Contractor 
shall apply in writing to the Employer for an extension of time of the Completion of work or the part or 
section concerned within ten days of such occurrence, but before the expiry of the stipulated date of 
completion.  

The Employer shall on such application make an enquiry and may grant such extension of time as they 
think justified. The decision of the Employer in this respect shall be final and binding on the Contractor. 
The work shall not be considered as completed until the Employer has certified in writing that they have 
been completed and the maintenance period shall commence from the date of such certificate. 

 Payment shall be made electronically to the Contractor through Treasury, Canning by the 
Employer on the certified bills of the Representative of the employer. All bids shall be prepared 
by the Contractor in the Form prescribed by the employer. The payment may be delayed some 
time for non receiving of fund in time.  

8. ESCALATION OF PRICES: 

 The rates quoted by the Contractor shall be firm throughout the tenure of the contract (including 
extension of time, if any granted) and will not be subject to any fluctuation due to increase in 
cost of materials, labour, sales tax, Octroi etc. 

9. TERMINATION OF CONTRACT BY EMPLOYER: 

If the Contractor (being an individual or a firm commit any Act of Insolvency or shall be adjusted an 
insolvent or shall make and assignment or composition of the greater part in number or amount of his 
creditors or shall enter into a deed of assignment with his creditors, or (being incorporated company, 
shall have an order made against him or pass an affective Resolution for winding up either compulsorily 
or subject to the supervision at the Court of voluntarily, or if the official  

Assignee of the Contractor shall repudiate the contract, or if the official Assignee or the Liquidator in 
any such winding up shall be unable within 7 days after notice to him requiring him to do so, to show to 
the responsible satisfaction of the Employer that he is able to carry out and fulfil the contract and if 
required by the Employer to give security or if the Contractor (whether an individual firm or incorporated 
company) shall suffer any payment under this contract to be attached by or on behalf of any of the 
creditors of the creditors of the Contractor or if the Contractors shall assign or sublet the contract without 
the consent in writing of the Employer first obtained or if the Contractor shall charge or encumber this 
contract or any payment due to which may become due to the Contractor there under, or if the Employer 
shall certify in writing of that in his opinion the Contractor: 

 has abandoned the contract, or 

 has failed to commence the work, or has without any lawful excuse under these conditions 
suspended the progress of the work for 14 days after receiving from the Employer written notice 
to proceed, or 

 has failed to proceed with the work such due diligence and failed to make such due progress as 
would enable the work to be completed within the time agreed upon, after receiving from 
Employer to employ more men, or, 

 has failed to remove materials from site or to pull down and retained work within 7 days after 
receiving from the Employer as written notice that the said materials or work were condemned 
or rejected by the Employer under those conditions, or, 

 has neglected or failed persistently to observe and perform all or any of the acts, matter or things 
by this contract to be observed and performed by the Contractor for 7 days after written notice 
shall have been given to the contract requiring the Contractor to observe or perform the same, 
or 

 has to the detriment of good workmanship or define of the Employers instruction to the contrary 
sub-let any part of the contract. 
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Then and in any of the said causes the Employer notwithstanding any previous order after giving 7 days 
notice in writing to the Contractors, determine the contract, but without thereby affecting the powers of 
the Employer of the obligations and liabilities of the Contractor, the whole of which shall continue to be 
in force as fully as if the Contractor has not been so determined and as if the works subsequently 
executed has been executed by or on behalf of the Contractor, and further the Employer his agents, or 
servants, may enter upon and take possession of the works and all plants, tools, scaffolding, sheds, 
machinery steam and other power, utensils and materials, lying upon the premises or the adjoining 
lands or roads and use the same as his own property or may employ the by means of his own servants 
and workman in carrying on and completing the work or by employing any other Contractors or other 
persons or person to complete the work, and the Contractor shall not in any way interrupt, or do any 
etc., matter, or thing to prevent or hinder such other Contractor or other person or persons employed 
for completing and finishing or using the materials and plant for the work.  

When the works shall be completed or as soon thereafter as convenient the Employer shall give a 
notice in writing to the Contractor to removed his surplus materials and plant and should the Contractor 
fail to do so within a period of 14 days after receipt thereof by him, the Employer may sell the same by 
public auction and hall give credit to the Contractor or for the amount so realized. 

The    employer  shall  thereafter  ascertain  and certify  in  writing  under his  hand  that  (if anything) 
shall be due or payable to or by the Employer, for the value of the said plant and materials so taken 
possession of by the Employer and the expense or loss which the Employer shall have been put to in 
getting the work to be so completed and the amount if any owing to the Contractor and the amount 
which shall be certified shall thereupon be paid by the Employer, as the case may be and the certificate 
shall thereupon be paid by the Employer,  as  the  case  may  be  and  the  certificate  of  the  Employer  
shall  be  final  and conclusive between the parties. 

10. SETTLEMENT OF DISPUTE, ARBITRATION: 

Except where otherwise provided in the Contract, all questions and disputes relating to the meaning of 
the specifications, designs, drawings and instruction herein before mentioned and as to the quality of 
workmanship or materials used on the work, or as to any other question, claim, rights, matter, or things 
whatsoever, in any way arising out of or relating to the contract, design, drawings, specifications 
estimates, instructions, orders or these conditions or otherwise concerning the works or the execution 
or failure or execute the same, whether arising during the progress of the work or after the completion 
or abandonment thereof shall be referred to the sole arbitration of the Chief Conservator of Forests, & 
Field Director, Sundarban Tiger Reserve, Govt. of West Bengal.  

Should the Chief Conservator of Forests, & Field Director, Sundarban Tiger Reserve, West Bengal, be 
for any reason unwilling or unable to act as such arbitrator, such questions and disputes shall be 
referred to an arbitrator to be appointed by the DIRECTORATE OF FORESTS, GOVT OF WEST 
BENGAL, Kolkata. The award of the arbitrator shall be final, conclusive and binding both parties to this 
contract and no suit shall lie in Civil Court in respect of the award by the Arbitrator. 

 

                                                                                                                                                           Sd/- 

(S Jones Justin, IFS) 
Deputy Field Director 

Sundarban Tiger Reserve 
 

 

INSTRUCTION TO BIDDERS (ITB) 

A-1) Statutory Cover containing 

1. Application (ITB, Section B (Form I, Form II Form III Form IV)) 
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2. GRIPS Challan towards cost of tender documents (Tender Fees) as prescribed in the N.I.T. 
against each serial of work in favour of “The Deputy Field Director, Sundarban Tiger 
Reserve”, payable in Canning Town. (properly downloaded, digitally signed and uploaded )  

3. Earnest Money Deposit (EMD) as prescribed in the N.I.T will be deposited through GRIPS in 
favour of the Deputy Field Director, Sundarban Tiger Reserve (properly downloaded, digitally 
signed and uploaded)  

4. ITB (properly downloaded, digitally signed and uploaded ) 
5. Tender Form (properly downloaded, digitally signed on both the pages and upload the same) 
6. Quoting rate, quoting rate will only be encrypted in BOQ in Financial Bid). In case any rate is 

quoted in Tender Form, the tender is liable to be summarily rejected. 
7. Technical Specifications (properly downloaded, digitally signed and uploaded ) 

 
A-2) Non-Statutory Cover containing:  

Certificates: 
a) Valid and up to date Professional Tax (PT) deposit receipt challan.  
b) GST registration Certificate. 
c) Income Tax Return Acknowledgement Receipt.  
d) Income Tax PAN Card. 
e) Voter ID Card 

 
1. Proprietorship Firm - Trade Licence 
2. Partnership Firm - Registered Deed of partnership Firm, Registered Power of Attorney, Trade 

Licence.  
3. Private Limited Company - Registration Certificate under Company Act, Memorandum of 

Association (MOA) & Articles of Association (AOA), Registered Power of Attorney, Trade 
Licence. 

4. Registered Unemployed Engineers’ Co-operative Societies / Labour Co.- Op. Societies are 
required to furnish the following valid and up to date documents: - 

a. Current "No Objection Certificate" from the Assistant Registrar of Co-operative 
Societies. b.    Supporting documents showing area of operation. 

b. Bye-laws duly approved by the Assistant Registrar of Co-operative Societies. 
c. Name with address and signature of the present Board of Directors of the Co-

operative Society. 
d. Minutes of last Annual General Meeting and Audit Report of the Co-operative Society 

with the evidence of submission of the same to the concerned Authorities. 
5. Organization chart showing the structure of the company with names of Key personnel and 

Technical Staff with Bio-data along with Structure & Organization. (ITB, Section – B, Form – 
III). vii)  Affidavit (Ref:- format shown in "Affidavit - Y" of ITB, Section -B). 

6. Credential for satisfactorily completion as a prime agency during the last 3 (three) years prior 
to the date of issue of this Tender Notice. Experience Profile (ITB, Section - B, Form - V) 
 

Note:-  Failure  of  submission  of  any  of  the  above  mentioned  documents  will  render  the  tender 
liable to be summarily rejected for both Statutory & Non Statutory Cover. 
 

The above stated statutory/non-statutory/technical documents should be uploaded in the following 
manner. Click the check boxes beside the necessary documents in the My Document list and then 
click the tab “Submit Non Statutory Documents’ to send the selected documents to Non-Statutory 
folder. Next Click the tab “Click to Encrypt and upload” and then click the “Technical” Folder to upload 
the Technical Documents. 
 

DIRECTORATE OF FORESTS, GOVT. OF WESTBENGAL 
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